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I RSM Resources - Microsoft Dynamics GP Help Desk

RSM Dynamics GP - Help Desk Support:

» Online support case submission and tracking at
https://rsmconnect.mcgladrey.com/support

» Toll-free support phone number: 1 888-678-5536
 Email gpsupport@rsmus.com
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I Course materials

« RSM'’s year-end manual is available

* Visit the Resource List to the right of your screen to download now

« Will also be available via email following this webcast

0 RSM
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I Presenter

Audra Beers is a Manager working out of RSM’s Cleveland office.
Audra has over 22 years exclusively implementing and supporting
Microsoft Dynamics GP.
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I Objectives

* This presentation will provide a detailed
approach to year-end closing procedures for
Microsoft Dynamics GP

* We will discuss changes from last year and
provide year-end procedures for GP 18.X

. RSM
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How to determine the version you are on

Microsoft Dynamics GP

' @ Version : 18.5.1556

= Microsoft

Server: Dynamics GP 2018 v
Authentication; SOL Server Account
User ID:
Password:
Remember uger and password
oK Cancel
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I Year-End Close order

* Modules should be closed in the following order:
- Inventory
- Receivables

- Payables

- Fixed assets

- General ledger

12 RSM
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I Please note

* There are no GP specific year-end closing routines for
the following modules:

— Multicurrency

- Bank reconciliation

- Purchase order processing
- Sales order processing

13 RSM
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I The importance of backups

* Backups are a mission-critical step in the year-end close
process

 Full SQL backups of data are highly suggested

 Discuss the backup plan with your IT team as part of the
planning for your year-end close

* Year-end backups should be archived, i.e. not recycled
back into the backup rotation

» Users should not be posting or entering transactions
once the backup is made and while the year-end closing
IS IN process

b RSM
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Considerations for closing Inventory

 Inventory has a fiscal year-end only — no calendar year-
end close

 Year End Close results:

- Transfers all summarized current-year quantity, cost and sales
amounts to transaction history

- Updates the amount in the item’s Beginning Quantity field to the
Quantity On Hand field at each site.

« Certain reports, such as the Turnover Report, use the amount in the
Beginning Quantity field for report calculations

- Resets quantity sold to zero in the Item Quantities Maintenance
window for each site

K RSM
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Preparation for closing Inventory

* Post all transactions and perform period-end procedures
specific to your company

* Perform inventory reconcile

- This process ensures a solid relationship between all the
inventory tables. If any discrepancies are found, quantities will
be adjusted and reflected on the Reconcile Report

— Can be done a few days prior to the year-end close
- Inventory Page > Tools > Ultilities > Reconcile

- NOTE: If you are using POP, reconcile purchasing documents
before reconciling inventory! If you also use SOP, reconcile that
module also before reconciling inventory!

k RSM
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Preparation for Inventory close

* Physical inventory
- To reconcile the actual item quantities with those recorded in Dynamics GP

- Ensures accurate financials by recording the appropriate adjustments to inventory
quantities and values

- Posts adjustments for variations

* Print reports
- Activity reports
» Stock status report
* Purchase receipts report
* GL to Inventory Reconcile Excel Report
+ HITB Report
Analysis reports
* Turnover report
History reports
« Transaction history report
Serial/Lot reports
« Serial number list report
* Lot number list report

19 RSM
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Inventory Year-End Closing

Inventory page > Routines > Year-End Closing

5] Tnvento ryVEErE nd Closin ng - TWD(SB] lm| == &

mi,xiiﬂi@z

rrrrr Cancel File Tools | Help Add
- - b N ote
Actions File Tools Help

. Disconl tinued ltems
[] Sold Lot Attributes

I 1
[7] Sold Receipts and Cost Change Histary prior ba ﬂ!

Update:
Item's Standard Cost

Optional: Remove discontinued items, sold purchase receipts or sold
lot attributes for items that have a zero balance

Optional: Update the standard cost for items with LIFO or FIFO
Periodic valuation methods
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Inventory close results

m [sa/FAB18] item Quantities Maintenance — X
File Edit Tools Additional Help sa Fabrikam, Inc, 4/12/2027
H Save | Clear |7~ Delete | _“ ﬁ;',
Item Number 1432614 1B [ Inactive Base U o M
Description Fulti-Core Processor Fashl
i -
| Site Lookup: Al Azzigned Quantities:
sites: /@ &l O Sield: [~ D] e 5
Description Allacated 5
Defaul Site 1D P sod 0
Bn Retured 0
Item Print Option 1 InUse 0
Last: In Service 0
Order Quantity 1 Damaged il
Receipt Quantity 1
Order D ate 4112/2027 Back Ordered a
Receipt D ate 4/12/2027 Mon Purch Reg 0
Order Yendor ID 0071138 £ On Order 2
Wendor Name Beth Riley | Drop-Ship PO 0
Primary Yendor |D L.r_ |
Wendor Name |
Landed Cast Group 1D | L.[- | . Ell‘rs .__E_’Iﬂﬂhg_ | Sloclgl:nunt
| 4 4 » pl |b_l,l Itemn Humber v | :_':) (7]

« Transfers all summarized current-year quantity, cost and sales amounts to transaction
history.

« Updates the amount in the item’s Beginning Quantity field to the Quantity On Hand field at
each site.

« Resets quantity sold to zero in the Item Quantities Maintenance window for each site

21 RSM
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I Inventory close summary

» Perform all period-end procedures
* Reconcile inventory quantities

« Perform annual physical count and post adjustments (if
appropriate)

* Print reports

 Make a backup

* Run Inventory Year-End closing

 Close the fiscal period for the inventory series

2 RSM
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Considerations for closing Receivables

* Receivables has both calendar and fiscal year-end close
processes
« Calendar year end result
- Transfers YTD finance charges to last year

 Fiscal year end result

- Transfers all YTD amounts except finance charges to
last year

23 RSM
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I Preparation for closing Receivables

» Perform period-end close procedures

- Post all transactions and perform period-end
procedures specific to your company

8 RSM
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Receivables Year-End Closing

« Sales page > Tools >
Routines > Year-End
Close

« Select to close fiscal or
calendar year, or both

« Select Print Report
(Optional — can be a very
large report)

25
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Process Cancel File Tools | Help
Actions File: | Tools | Help |

Year to Cloze:

@A .1 Figcal (]

........

Calendar

Lazt Clozsing D ate:

Fizcal 0040000
Calendar 00,0000
Print Report
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Receivables Year-End Closing results

m [=a/FAB18] Customar Surmmany

Fle Edi  Teoh  Help w Fabrikam, e 41272007,
d Som (5] Co i otenn o =
Coglomey [} AARCHFATO001 =] Ao i O | anay
Harn Agen Fiz Elechicdd
Cuuriarl 802 A S eben ¥5150
N & D #0000 CoshvTaedti RI0m
67 - 30 [ipgn #Hi Oftwer 5 ke 70350 45
1200 00y Dfwlwh

. Bswer LITE Ty Dt | 1500
Sutarmany Vi [umounts Since Last Cloan ot |

 Fara? 1) Frims
1o g
Temlolas Ll iei it Dale

Murcbsed of Goles Doa | -] | =
Mo of sl Inevces L LE}
St | 130 567,47 [ AT Y
Ciset . T [ IR545 00
[ — | $EE0 | $HRE D
Return
wistmolls )

Fiwerat [ppcous: Tk ! ]
High B alarce | 0 3 B ) e 56

askgry Frcs Charges ﬁ-tsl-q

WA [ErCeeain = R

Calendar year end result
« Transfers YTD finance charges to last year

Fiscal year end result
« Transfers all YTD amounts except finance charges to last year
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I Recelvables close summary

* Perform your period-end procedures

* Make a backup

* Close the year

 Close the fiscal period for the sales series

27 RSM
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Considerations for closing Payables

» Payables has both calendar and fiscal year-end
close processes

* Fiscal year result
- Transfers all amounts, other than 1099 amount, to
last year
» Calendar year result
- Transfers the 1099 amounts to last year

26 RSM
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I Preparation for closing Payables

» Perform period-end close procedures

- Post all transactions and perform period-end
procedures specific to your company

26 RSM
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I Payables Year-End Closing

« Payables page > Tools > Routines > Year-End Close

» Select to close fiscal or calendar year, or both

» Select Print Report (Optional — can be a very large

report)

30
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gl Payables Year-End (.| = | @ || =2 |

= 1 @2

File Tocls | Help Add

- -

¥  Note
File Tools Help

Year to Cloze:

(@ A ) Fiscal () Calendar

Frint Feport

Last Clozing D ate:

Fizcal |
Calendar |

jl:_!DSE! Y'ear
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Payables Year-End closing results

s
) S = 3
O meil O
QK Additional File Print | Teocls Help Add
- ™ = ¥  MNote
Actions | Additional File Tools Help
“endor 1D BEAUMONT 0001 Pi
MName | Beaumont Construction
Summary View &
Year &4l ) From i]
To 1] | Caleylate
‘rear to Date Last Year Life to Date
Amount Billed $0.00 $22.341.45 $22,241.45
Armount Paid $0.00 $12.34.45 $12.341.45
1099 Armaunt Irr $11.311.88 $0.00 $11.311.88
‘withholding $0.00 $0.00 $0.00
Terms Disc Avail $0.00 $0.00 $0.00
Tems Dizc Taken $0.00 $0.00 $0.00
Teims Disc Lost $0.00 $0.00 $0.00
Finance Charges $0.00 $0.00 $0.00
‘wiiteoffs $0.00 $0.00 $0.00
Retuns $0.00 $0.00 $0.00
Trade Discounts $0.00 $0.00 $0.00
Mo. Finance Charges o 0 o
Mumber Invoices ] 7 7
14 4 » M |byVendorID v

Fiscal year result

» Transfers all amounts, other than 1099 amount, to last year
Calendar year result

» Transfers the 1099 amounts to last year

3 RSM
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I Payables close summary

* Perform your period-end procedures

* Make a backup

* Close the year

 Close the fiscal period for the purchasing series
* Print 1099s and 1096

32 RSM
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Verify 1099 vendor information

« Use SmartList to verify vendors’ 1099 information (add
Tax ID Number to standard SmartList)

hsEQRWME =2 & " (

New Modify Search Refresh Columns Favorites Print Excel Stop =0 ¢ Word | SmartList File Tools t
= & v v
Actions | Options File | «- |}
=3 Purchasing + | VendorID  Vendor Name 1099 Type Tax ID Number
(-5 Payables Transactions BEAUM.. Beaumont Construction Miscellaneous 169876654
i3 Purchase Line Items BERGER.. Bergeron Communications.. Miscellaneous 098-3098345
-8 Purchase Orders COMNE.. Comnet Enterprises,Inc ~ Miscellaneous  548-365-557
M Buichase ey L_I[:IE:‘ITEms COMPU... Computer Training Systems Miscellaneous 520388001
[H-E3) Purchase Requisitions J _ _
£-8 Receivings Line fiems ) | DOLECK... Dolecki Catering Miscellaneous
-5 Receivings Transactions GARDN... Gardner Services Miscellaneous 897-615-833
5-E2 Vendor Addresses GKCLEA.. G & K Cleaning Miscellaneous
=-E3 Vendors INLINES... Inline Service Systems Miscellaneous
B INTERN... International TeleCom Ass.. Miscellaneous
- 1099 Vendors missing ID = INTERN... International Telephone Miscellaneous
B 1099 Vendors* MULTIN... Multinational Commmunic.. Miscellaneous
-~ Discounts Lost YTD* PERMIE.. Premier System, Inc. Miscellaneous
B Inactive Vendors* RELIANC.. Reliance Systems, Inc. Miscellaneous
~E1 Vendor Balance*_ . SIGNAT.. Signature Services Miscellaneous
g xzﬁz:scs:ﬁj dIiSt TELECO.. Teleconnect S)irstems Inc. M?scellaneous
B Salec . WOODC... Wood Consulting Miscellaneous
<[] 1 | *
16 Vendors | Completed | First 1000 records where 1093 Type iz not equal to Mat a 1093 Yendor,

33 RSM
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Update 1099 Information

« Use the Update 1099 &
Information utility to & o o il @

correct vendors with || Pee o sssiend 7 o | Hep Add
the Wrong Tax Type Actions | Additional ~ File | Tools  Help

! Jpdate: () Wendar () 1094 Trarsactions ® ‘endor and 1093 Transactions

To

Fram

Tax Type |-‘*‘-" [ W | Tax Type |N|:unemplcuyee Compensat w |
Ty

1099 Box Mumber |'I Monemployee Compens w |

1099 Box Number |l v]

Fanges:  |Wendor|D » | Fram: I AMERICAMOOM
Tao: !ﬁMEHIE&NDDm

Inzert 33 Yendor ID From AMERICANDODT To AMERICANOOOT

* RSM
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Edit 1099 Transaction Information

» Use the Edit 1099 Transaction Information window
to updae 1099 information at the transction level.

(e 9 ~» T & | 1 3
o ¢ ™ = fl @7
Process Clear Redisplay | Additional File Toels | Help Add
Actions Additional File Tools Help
Yendor ID BEAUMONT 0001 2
Hame Beaumant Canztruction
Docurnents: tl_',' Youcher Mumber vl@ Al ) Fram:
To
||nc|ude:- (®) 1093 Dehit Tranzactions () &l Debit Transactions () Al Credit Transactions
Waoucher Mumber Dacument Mumber Type |Doc. Date | Tax Type Box ua 1099 Description 1093 Amaount |
000000000000001 95 3000 IMNY 100842023 |Monemployee w |1 Monemployes Compenzatior $2.000.00 ~
000000000000007196 3007 MY 111252023 |Monemployee w |1 Monemplopes Compensatior $2.000.00
Q0000000000001 97 3002 MY 121942023 (Honemployee w | 1 Monemplopee Compenzatior $445.88
00000000000000351 13000000 MY 172042024 |Monemployee w | 1 Monemployes Compensatior $6.,000.00
00000000000000469 BY'R3 |MY 41242027 |Monemployee  w | 1 Monemployes Compenzatior $5,000.00
00000000000000475 |12 My |4/12/2027  |Monemployes w |1 Maremployes Comperisatior $10,000.00 _
00000000000000479 123 MY 4242027 |Moremployee w1 MHonemplayes Compensatior $1.000.00
v
4 4 ¢ P |b_l,l\-"endanD W

35
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I Edit 1099 amounts

* Edit the 1099 YTD
amounts in the Vendor e e
1099 details window (If e P

necessary, not e . B

recommended) e —
- Edit the 1099 amounts — I
by specific box number ; e =)

and 1099 type (you e
must edit it by month, —
yearly is not allowed) e ey

B

" RSM
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Print 1099 edit list

 Verify information by
printing the 1099 Edit
List from the Print 1099
window (Print button on
right)

* Print Forms (Print button
on left)

- Payer’s Federal ID
Number — defaults from
company setup > Tax
Registration field

* Print Forms (Print button
on left)

- Print option at bottom
left — change to 1096
Form

37
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SETI]E

Addrt nal P nt Print | Tools Help Add
T  Forms = T Note
Tools | Help

P

4277 West Oak Parkway

Chizago

IL

ZIF Code BOGON-4277

Phite: [312) 436-2671 Ext. 0OOD

Payer's Federal ID Mumber | 52-123456

1099 Year 2027 |

1093 Type

v|® A From

® 1099 Farm
() &ligrment Farm
() 1096 Faorm
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Optional: Close the sales/use tax year

« Administration page > Routines > Company > Tax Year-
End Close (Actions > Process) DR

« Effect: The YTD amounts in the el L
Tax Detail Maintenance window

Last Date Clased: 00/00/0000

are transferred to last year’s totals | r o

[¥] Frint Beport

* Print tax year-end closing report to show YTD and last
year’s tax amounts(Optional)

* RSM
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Considerations for closing Fixed Assets

 Fixed assets only has a fiscal year-end close

- Year-end routine can be performed at different times for each
book, or all at once

* Close Result:

- General Information window
« YTD maintenance amount is cleared
* Quantity is copied to the Begin Quantity field
- Book Information window
 The YTD Depreciation Amount is cleared
» Cost Basis is copied to Begin Year Cost field
 Life to Date Depreciation is copied to Begin Reserve field
« Salvage Value is copied to Begin Salvage field

- Book Setup window
 The Current Fiscal Year is incremented

* RSM
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I Preparation for closing Fixed Assets

* Close Payables Management
 Enter all FA activity for the current fiscal year

* Run depreciation on all assets through the last day
of the current fiscal year

« Complete the GL Posting (GL interface) routine
* Print reports
* Ensure the Fixed Assets Calendar is built correctly

* Verify quarters are set up correctly for all fiscal
years

* Make a backup —
4° RSM
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I Fixed Assets reports

» Suggested reports to run at year-end:
- Annual activity
- Additions
- Retirements
- Transfers
- Property ledger
- Fixed assets to GL reconciliation

“ RSM
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Verity fixed asset calendars — Year/quarter

* Ensure your fixed assets calendar is built correctly

m [sa/FAB18] Fixed Assets Calendar ... — L] X
File Edit Tools Help sa Fabrikam, Inc. 4/12/2027

ld Save | [D] Clewr |x Delete H}Ek Veriy | ﬁ?
Calendar ID | DEFAULT f2)

Description Drefault FA Calendar

Year 2019 v

— [ ShortiLona Year

m [sa/FAB18] Quarter Setup

X

Period | Start Dats End Date S

1]1/2me @@ 1m/ema @ a| | Depresistion Percentage ;| 100.00000% |

2 21/2019 Ml zizerzma =

3| 31/203 /| wneng | [ Build Calerdar

41421/2m3 M| ds02ma = }

= Build Calendar from :

5| 54172019 | 5atema =

6| B/1/2019 | Ba0se0s Fiscal Petiod Setup

?__?ﬂED'IS | emsama | Calendar 'ear

—8-- -%—J-I-ng E Al A Exizting Calendar Setup

9/ 9/1/2019 T | s R

10 10M/2008 5 10/312018 Veas: | Dl | 0]

1111209 @@ 11/e02m3 @ T

12| [ENBEE G 12/31/2019 @ v D

i Quarters | IHemove-Yearsl

M4 b b g @

42

©2022 RSM US LLP. All Rights Reserved.

File Edit Tools Help sa Fabrikarn, Inc, 4/12/2027
H Save | Clear |x Dielete | !ﬁ?*
Calendar ID DEFALLT B

Year: 23 A |¢,@|

Start D ate End Date bdid Drate

1zt Quarter L1017 2007 3| 3f3142m9 | 241442019 =
Znd Cluarker 441,/2M19 £ B/30/2M19 HH| 54162019 HH
Jrd Quarter 71/2ma HH 94304219 HH 841522019 H
4th Quarker 10/2019 B 12s312m9 0 H 11As2me . H

| Build Quarters | | Femove Cuarters |

4 4 » B |bu¥ R iy b

| iy 'ear | 2 @ !
N I

RSM



Fixed Asset Year-End closing

* Financial Page > Routines > Fixed Assets > Year End

« Select book(s) you wish to close

[=g] Asset Year End - TWO (sa) ‘m| [o] = [[x]
X~ =i @

Cancel | Continue File Tools | Help Add

| ¥ : T  Note
Actions File Toals Help

dvailable Books: Selected Books:

Fizcal 2017 - AMT

Fizcal 2017 - FEDERAL

Fizcal 2017 - INTERMAL

Insert =
Al

Remave

Remave Al

“ RSM
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I Fixed Assets Summary

* Perform period-end procedures
* Print Reports

* Verify Fixed Asset Calendar
 Make a Back-up

 Close the year

“ RSM
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Considerations for closing General Ledger

* General ledger has a fiscal year-end close only

 Close Result:

- Transfers all YTD information to account and transaction history
and prepares the system for a new fiscal year

— Transfers current-year P&L amounts to the retained earnings
account(s)

- Rolls balances forward for Balance Sheet accounts as the
accounts’ beginning balance for the new fiscal year

- Resets unit account balances for unit accounts that have the
Clear Balance During Year-End Close checkbox marked

* Current Versions allows you to re-open prior historical
years

o RSM
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I Post final adjusting entries (optional)

* |f final entries are not yet available, you can still close
the GL. Entries can be posted in GL for the most recent
historical year

- EXAMPLE: If you close 2022, then 2022 will be your
most recent historical year. You will be able to post
entries to the GL for 2022 until 2023 is closed

* You can post adjusting entries later and run updated TB
and financial statements at that time

* Post all available GL entries

“ RSM
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Verify GL setups

* Financial Page > Tools

> Setup > Financial 02=

(4] General degerSetup TWO (sa)

g
:
&

< il @7

Clear File Print  Tools Help Add
b ¥ T  Note
Actions File Tools Help
General Ledger
Nowt Jowrnal Enfos 3.474 =
@ MNet Chanage
Newt Pudeet Jewmal Enin 1 S
ETE I Period Balances
Nest Becomciiation 1

 Verify you are

Retained E armings

[7] Clase ta Divisional Account Searments I,

=

maintaining history

Hpgai

| 000 -3030-00

Maintain History:
Accounts
Transactions
Budget Transactions

* Verify Retained
Earnings account

— FReparting Ledgers

Allaw

Fosting ko Histor

Deletion of Saved Tranzactions
7] Woiding/Caorecting of Subsidiary Transactions

IIpdate Acceleratar Infarmation

[7] Back Out of Intercompany Transactions

7]
W Aoy Account B alance for
n
° l | n m a rk Al | OW . P O Stl n Ledger Name Description Subsidiary \Windows
L] g BASE Baze Ledger - BASE
= IFRS
. IFRS IFRS Ledger E e
to H I Sto ry LOCAL Local Ledger -
— User-Defined Field Labels
User-Defined 1 User-Defined 1 | User-Defined 3 | User-Defined 3 |
User-Defined 2 User-Defined 2 | User-Defined 4 | UserDefined 4 |

49
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Verify account posting types

 Use SmartList -

SmartList - TWO (sa) = SRS
e 2 e T L aEPORE O il
Use Search 720 hSERQER B 2 ¢ -
Mew Modify Search Refresh Columns Favorites Print Excel Word Stop 1 Export/lmport | SmartList = Additional File Tools  Help
- - - - - - -
- - _ Actions Options | Additional  File | Tools | Help |
rI ‘ ’ rI a a S ‘ > < | Accounts - Balance Sheet Test
[ -3 Auditor Account Mmber Account Description Posting Type Account Category Number
n (5 Certification Manager 000-1100-00 Cash - Operating Account  Profit and Loss Cash
-3 Company
OI I IIlaII l &1L FieldService
[=-I3) Financial
-3 Account Surnmary — |
E}ﬁ Account Transactions x | = ﬁ,{! @
S e g I I l e | l a8 %ccount; Cancel = Additional File Tools | Help
~[E] 2018 demo 2 Actions Additional | File  Tools | Help
-] Balance Sheet Test
E Password Example — Search Definition 1
I I l l I I l e r al | Bl placcounts Colurnn Name: Filter Value:
] Profit Loss Test |Account |2 |is less than v | | 4000
n a unit accounts without 2 d ["] Field Comparison [ Match Case
-3 Accounts Two
O S I I I e O -] Bank Transactions — Search Definition 2
- Multidimensional Analysis Colurmn Mame: Filter. Walue,
- test | Posting Type :p! |is equal to v | |P|0f\l and Loss
L] = Fixed Asset: -
Sg thernan;;e:ourcas [] Field Comparison "] Match Caze
£-[3) Inventory — Search Definition 3
5[0 Payrall Colurmn Name Filter Value
B2 Purchasing | !p: |is cqualto ||
-3 Sales = =
: a i i Ve e W System "] Field Comparison ] Match Caze
i Search Definition 4
Column Mame: Filter. Walue
u 1
| |P| |is equal to » ||
W rO I I g p O S I I I g "1 Field Comparison "] Match Case
— Search Dptions
L Maximum Records: | 5999 | Seaich Type: tatch Al ]
e IE3 [
L]
1 Acoounts | Eompleted 9' [ oearan | [ coumne | [ ordergy @
T |

©2022 RSM US LLP. All Rights Reserved.
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Verify/Set up new fiscal year

« Set up new fiscal year, if not already complete

« Administration page > Tools > Setup> Company > Fiscal
Periods

A e - . .
[sa/ZTEST] Fiscal Periods Setup = 0] A
File Edit Tools Help sa Acme Company 12/4/2019
@ ok @ Coeuste | £ Rediply | _—
Vear  [2020 First Day 17172020 @[] HishoiicalVesr
. Last Day | 12/31/2020 | Open 4l | | Clase &l |
Humber of Periods | 12|
Series Closed
|_F'_eriu:_1d Period Marne [rate Fir‘uanu:'ia_] Sales Furchazing Iwe_fﬁp__rg___ Fayroll | Project
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I Update unit and posting accounts

* Check that all applicable unit accounts are marked to
clear

« Mark accounts you want to delete as inactive
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I BACKUP

MAKE A BACKUPI!!
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Year End Closing

* Financial Page > Tools > Routines > Financial > Year-
End Closing

* Verify the retained Earnings account

« Accept/Change the starting journal entry number

P (sa/zTEST Year-End CI..  — X
File Edit Tools Help sa Acme Company 12/4/2019
Betained F amnings Account |w -3030 -00 ! p!-ﬂ
Starting Journal Entry | 3,480_-% Year 2019 i
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‘ All Inactive sccounts
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I | Reverse Historical Year | Clear | | Cloze Year | N I

) 5@ RSM

©2022 RSM US LLP. All Rights Reserved.




I Financial reports

» Suggested reports to run after close

- Summary Trial Balance for 15t day of new year
* Validate all P&L balances are zero
« Validate all Balance Sheet account balances rolled forward

57 RSM

©2022 RSM US LLP. All Rights Reserved.



Close all fiscal periods

« Confirm all fiscal periods are closed in all modules for the year to
prevent posting, and that the year is marked as Historical (The
historical year is checkbox is marked during the year-end close

m [sa/ZTEST] Fiscal Periods Setup — L] X
File Edit Tools Help sa Acme Company 12/4/2013
(@ Ok & Coouste £ Redsplay | -
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I General ledger summary

* Close all other modules in proper order first

 Verify sufficient disk space exists on the server
» Post all batches & adjusting entries in GL if available

» Verify GL Setups:

- Maintain history
- Retained Earnings account defined

 Verify account posting types — CRITICAL

» Verify/Set up the new fiscal year

« Complete unit and posting account maintenance

* Make a backup

* Print reports

* Close the year

» Close all fiscal periods in the Fiscal Period Setup window
» Make a final backup
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Year-End Q&A

Do | have to close the fiscal year before the first day of my next fiscal year?

» The year-end closing routine does not have to be completed before you start your next fiscal
year.

Can | make adjusting entries after | close the year?

* You can post an entry to the most recent historical year if the Posting to History checkbox is
selected in the General Ledger Setup window. If you post an entry to a closed year, a second
entry is automatically made that updates the beginning balances for the current fiscal year.

Are inactive vendor records cleared during year-end closing? If not, how can inactive
vendor records be removed?

* No, inactive vendor records are not automatically removed. To remove an inactive vendor
record, the following conditions must be true:

* No current-year 1099 amounts exist for the vendor
» The vendor has no documents in Work or History

» To delete all inactive vendor records that fit these criteria, go to Microsoft Dynamics GP >

Tools > Utilities > Purchasing > Mass Vendor Delete.
N .
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RSM Resources - Microsoft Dynamics GP Help Desk

RSM Dynamics GP - Help Desk Support:

* Online support case submission and tracking at
https://rsmconnect.mcgladrey.com/support

» Toll-free support phone number: 1 888-678-5536
 Email gpsupport@rsmus.com
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GP Client Account Manager

Central region

(IA, KS, MO, MN, ND, NE, SD)
Dee Borts
Deanna.Borts@rsmus.com

+1 515281 9311

Great Lakes region

(IL, IN, KY, MI, OH, WI, WV)
Janae Fusco
Janae.Fusco@rsmus.com
+1 312.634.3004

New England region

(CT, MA, NH, RI, VT)

Dean Czerwonka
Dean.Czerwonka@rsmus.com
+1 617 241 1341

West region

(AZ, CA, CO, ID, MT, NM, NV, OK, OR, TX, WA, WY)
Aubrey Noorian

Aubrey.Noorian@rsmus.com

+1 972 764 7022
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Northeast region

(Northern DE, South and Central NJ, PA)
Linda Napoli

Linda.Napoli@rsmus.com

+1 215607 3725

Northeast region
(Northern NJ, NY)
Dorothy King
Dorothy.King@rsmus.com
+1215372 1610

Southeast region

(AL, D.C., Southern DE, FL, GA, MD, MN, NC, SC, TN, VA)
Jennifer Bailey

Jennifer.Bailey@rsmus.com

+1 404 751-9107

Central region and West region
Clayton Jones
Clayton.Jones@rsmus.com

+1 469 391 9160

Eduardo Lima
Eduardo.Lima@rsmus.com

+1 213 330 4591
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